-~ ' GEORGIA DEPARTMENT OF HUMAN RESOURCES
’ APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF ADMINISTRATIVE SERVICES
T . 'RECORDS MANAGEMENT UNIT
For instructions on completing this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia
30334. Phone - {404) 656—4976 GIST: 221-4983
| " DHR T SHGTA DEPARTMENT OF HUMAN RESOURGES 1 ARcHVEsaND WISTORY |
Application Date ’ Ipivision of Family and Children Services|Aspiication Number
5/10/83 ‘ Administration and Management Section 83 6 5 5
Appiication Number Program Evaluation Analysis and Rep°rtingﬁﬁéne&ﬁéd Date Compieted
a-|Unit 618 Ponce De Leon Ave.-NE ., - .- JUN 9
_,=____#M8340 " latlenta, ga. . [WAY 13888 |¥°° 3_,, l?fﬁ
. Person to Contact Working Title Telephone Number
ngty Long ] Program Analyst  894-4456

UV 2T PV — e e = e amiae

3. Action Requested B T T
a. (X Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of prasant accumulation; no further accumulation anticipeted.

¢. O] Amend Application No. e __Check One: [0 chenge; O Supercede; ([ void

(3. T Daua: of “Series Pﬂ%eﬁ\' 6. Records Serles Title ffollowed by titla used in office, if dlffersnt)

Earhest Latest
_FY60 |~FH-82- | DPCS Self Assesment Document (Total County Review)
6. Dwmon and Offlca Funetion  ~ -. - - Wh&t i the function of the Divigion and the Office in which this record sdries i is created? --- . T T

The Division of Family and Children Services, .through the leadership ‘of the Director, is
responsible for administering, supervising, and regulating services to indigent children,
adults, and families, State-wide; for serving as liaison with the Regional Office of HHS
concerning the status of the State Social Service Plan and for clearimg policy questions;
and for wording with other DHR Offices and Divisions to resolve problems affecting the
operation of the Division of Family and Children Services.

The Program Evaluation Analysis and Reporting Unit is responsible for analyzing congress-
ional legislation, Federal regulations, instructions and court orders pertaining to the
Food Stamp Program; for interpreting food stamp policies and procedures for State and loca
DHR staff; assuring uniform and consistent policy interpretation with other unit personnel
(Legal Services, Quality Control, and Fair Hearing Officers) relating to the Program; up-
dating the State Plan Operation as required by the United States (See Continuation Page)
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7. Reoords Series Description This file contains the following docurnents (mctuda form numbers and tities, if any):  Attach samples of the fale

Documents relating to: recording and analyzing county DFCS offices performance and effectiveness

included are: Self Assesment Document,for each of 159 county DFCS offices;and Corrective
Action Plan,for each of 19 Districts.

Fileisarranged: Alphabetically by county and anumerically by district

8. Monthly Refarence Rate How often are records referred to wnich a;'e: T
One to six months old _mill,ﬂ ; Seven to twelve months uid 8 ;  Thirteen to twenty-four months oid 2 ;
twenty-five months and older 0___. —

e a—

9. Annusi Rate of Aocumulatnon or Record

goery STmer Yéar

Letter-slze drawers _1% 7 Legalsizedrawsrs . ___; Sholves .. _ __._..__ ; Other (Specify)
I & X, . - ‘ .
R, = %
Form 49898 (7-78) Bl ‘\“.\-}“&1:‘ :5'“ "z - _ (Over) .



YES | NO . Ll@-,.gustjigﬂn!!r-,_fP.'_age_gn_".&'Li_!'ﬂ_-_e_rqwgol!mn!__,;__ )

. a. Is this the official copy of the seriss?
X If not, where [s it?

o - r

b Doel the urin contain eonﬂdential Informmon requiring security hendling? If yes, cite law or mulmion.

L X L. e ; e e - ,
I x| e this a vital record? ’ ‘ : - L '
X d. Does this serles have hlltoncal or long torm rnaarch vnlue? S ) o ' ]
8. When ona or twa documants in the file make It necaary to koep the' entire flle for ] long period could thasa documents ¥
X belchaduladuparatalv? menyiwa ) ac  RIRTY s owiles {
_ x - ._l_s _t!_w mformatlon ‘contained in this serm aver pubhshed? tf yat, attach mpy. I

g. isthe mformation contained in this series ever ana!vza-d’ and/or reoardad ina summam.ed report?

X. ¥ yes, attach cody. __Scheduled under #73-5 DFCS. Apnual Report File R

. Istherea dup"catiOﬂ of this ssries in your office, or in another office or agency? = . ¢ 7. i=
X I yes, whera?
X - | 1. lsthis seriss for a major portion of it regularly microfilmed? T i ) R Ly T
). I j._ Doss the record series ruu!t in a computer prmtom? ’ Only selected information tesul ts in RE!-B,EQ_‘:‘.E
1. Retantnon Requiremants The following requires the sarlos to be kept: r
a. State Law S e——— - YEE d. Audit period - S - A
b. Statute of limitation —— ..., YBars. 8. Administrative need ...__5_.,,_._\4‘08:1.
¢. Federal law — .. Yesis. f. Fedsral retention instructions PR * * 1y
Attach copy or excarpt of lews or reguietions. Explain .drmmstratwe need. - ez Tien BT

Administratively, these files are needed to document self ulesment of county Dch
’ foic‘!s.&d district's corrective action pla et pen IR .o

: ~hud c’r \Ch.m\m u.hder o—v*’m\ewi‘ !s 5-— -co-v b\Ld E\
p\ahhwl'\ 4 ontend 9 P F rrnQ . ._l —— -“--a,

A

112, Apprdved Dupoimon Insfructlo '”‘I'hnugency mcommand:thattheﬂ(i serios be cut G¥ at the end of sach: UREE S t.-'-—’f*" asm
cloapianett s DCalondarYear mFlﬂz!Year, DOthar E R P T i SIS A a'bal-i. hrn
LB P A VAR T T B N M AT LT
" ™ HotdIn tha éurrent files aren " “monthig 2 s yeaits); then  2itv 2o f g taLdéenf o o sy

~ {3 Trahster o local holding atés; hold .I._awgfvoa?h).than TARET G BONTIN R LRTSLLT :r:'-ir'f T??'".fff S

" 8 TrenéTerto Stats Records Center;hold 3. 27" 2 véar(s); then 2 bBoet aoiudy ST orminsst oy a2 el d

. 0 pestroy - -EXCEPT THAT: .Beginning with records .for FY80. and every 4th year thereafter,
.: O Teansfer t6 Staté Archives for'permanant rétantion, ™~ = transfer series to Archives_ for continuing retentwn.

L Foa ™ LT - i

Dmher Specify) -~ ooty oo : 'r-:'--‘r ai s hestatoyoae ol s a= T T A
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Thess instructions apply to all prior and future accumulstions of the saries,

Agency Headlﬁesign_ag {s,-g,,"u,,)w SR o b&} YA Recorgs ﬂanagamaﬁt Officer !Signatum] o, R Date

e 55 | fand Mgl lsla/er
‘/2%’3

Recommendations in psragraph

12 are epproved. State Auditor/Designes )

{If disapproved, atiach letter . - T ST T

of explanation.) Secratary of State/Deignes 4 i é/;-b &2
T / -

Attorney General/Detignee M-‘
me““m”_”} i T (Rlﬁf ld.i 7




